IMPORTANT
POINTS

As much as it’s important
for timecards to be
handed in on time, it’s as
important that they are
properly filled-in and
signed by your supervi-
sor at work. You have in
your employment kit a
copy of a timecard as it
should be filled-in.
Please refer to this ex-
ample. If you need fur-
ther information, please
do not hesitate to ask
either Dispatch or payroll
payrollar@labortek.com

All incidents
or accidents
that happen
while at work
and because
of the work
that you are
doing have to
be reported to
LaborTek Im-
mediately
WITHOUT
EXCEPTIONS

Celyne Aubin
Health & Safety
caubin@labortek.com

Tel: 613-741 1128
Fax: 613-741 1130

SAFETY TALK

A CULTURE OF CARE: WHY SPEAKING UP MATTERS

Explain dangers

Working safely is a daily
promise that you make to
yourself and to those who

care about you. Safety is also

your legal responsibility in
the workplace. When you

see a health and safety haz-
ard and report it to your su-

pervisor, you can prevent

someone from being injured

or killed at the workplace.

Identify controls

Understand workers’ duties
Sections 28(1)(c) and 28(1)

(d) of the Occupational
Health and Safety Act
(OHSA) say that workers

must do the following to en-
sure the safety of themselves
and others at the workplace:

. Report to their em-
ployer or supervisor
the absence of or de-

fect in any equipment
or protective device of
which the worker is
aware and which may
endanger themselves
or another worker
Report to their em-
ployer or supervisor
any contravention of
the OHSA or the regu-
lations or the existence
of any hazard of which
they know

Avoid complacency

As a worker, you must al-
ways be aware of your sur-

roundings and potential haz-

ards. You should take pre-

cautions to avoid becoming
complacent about health and
safety.

Complacency is a mindset that
develops when you underesti-
mate the hazards at the work-
place and the risk of an incident.
It leads you to be less aware of
your surroundings and less vigi-
lant about following health and
safety policies and procedures.

Use these strategies to avoid

complacency:

o Make sure you have re-
ceived the appropriate
training and education to
perform tasks safely, ad-
dress hazards at the work-
place, and understand the
risks of the work. Re-
sponsibilities and rights

o Prioritize health and
safety and encourage oth-
ers to do the same. Wear-
ing personal protective
equipment, following
procedures, and reporting
concerns can set the tone
for how the entire work-
place treats health and
safety.

Check in with yourself
and your co-workers
about your mental health.
The risk of complacency
is higher when a worker
is not in the right frame of
mind to focus on the task.
To check in with your-
self, ask these key ques-
tions: Am [ in a good
place? Is there something
that [ need to do to be
more focused on the job
and aware of the hazards?
Checking in with a co-
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worker can be as simple
as asking them about
how they are doing.

Take action to control haz-
ards

Share health and safety con-
cerns with your supervisor as
soon as possible:

1. When you notice a haz-
ard, verbally report it to
the site supervisor or
use your company’s
system to report it
anonymously.

Provide recommenda-
tions to your supervisor
on how to eliminate or
control the hazard, if
you are knowledgeable
of controls.

Follow up on the re-
port. If your supervisor
did not respond to your
concern, inform the
next level of manage-
ment within the compa-

ny.

You have the right to refuse
work that you believe endan-
gers your health and safety or
the health and safety of others
(per Section 43(3) of the
OHSA).

Follow your workplace proce-
dure for work refusal. Your
employer cannot fire or disci-
pline you for refusing unsafe
work or for asking them to
address a hazard in the

Source: IHSA




