
 

 
Explain dangers  
Working safely is a daily 
promise that you make to 
yourself and to those who 
care about you. Safety is 
also your legal responsibil-
ity in the  workplace. When 
you see a health and safety 
hazard and report it to your 
supervisor, you can prevent 
someone from being injured 
or killed on the job. 

 

Identify controls  

Understand workers’ duties 
Sections 28(1)(c) and 28(1)(d) 
of the Occupational Health 
and Safety Act (OHSA) say 
that workers must do the fol-
lowing to ensure the safety of 
themselves and others on the 
jobsite:  

• Report to their employ-
er or supervisor the 
absence of or defect in 
any equipment or pro-
tective device of which 
the worker is aware and 
which may endanger 
themselves  or another 
worker  

• Report to their employ-
er or supervisor any 
contravention of the 
OHSA or the regula-
tions or the existence of 
any hazard of which  
they know  

Avoid complacency  

As a worker, you must always 
be aware of your surroundings 
and potential hazards. You 
should take precautions to 
avoid becoming complacent 
about health and safety.  

Complacency is a mindset that 
develops when you underestimate 
the hazards on the jobsite and the 
risk of an incident. It leads you to 
be less aware of your surround-
ings and less vigilant about fol-
lowing health and safety policies  
and procedures.  

Use these strategies to avoid com-
placency:  

• Make sure you have re-
ceived the appropriate 
training and education to 
perform tasks safely, ad-
dress hazards on the 
jobsite, and understand the 
risks of the work.  

• Prioritize health and safety 
and encourage others to do 
the same. Wearing person-
al protective equipment, 
following procedures, and 
reporting concerns can set 
the tone for how the entire 
workplace treats health  
and safety.  

• Check in with yourself and 
your co-workers about 
your mental health. The 
risk of complacency is 
higher when a worker is 
not in the right frame of 
mind to focus on the task. 
To check in with yourself, 
ask these key questions: 
Am I in a good place? Is 
there something that I need 
to do to be more focused 
on the job and aware of the 
hazards? Checking in with 
a co-worker can be as sim-
ple as asking them about 
how they are doing. 

Take action to control hazards  

Share health and safety concerns 
with your supervisor as soon as 
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As much as it’s im-
portant for timecards to 
be handed in on time, 
it’s as important that 
they are properly filled-in 
and signed by your su-
pervisor at work. You 
have in your employ-
ment kit a copy of a 
timecard as it should be 
filled-in. Please refer to 
this example. If you 
need further information, 
please do not hesitate to 
ask  either Dispatch or 
payroll 
 
payrollar@labortek.com 
 
Some of you are handing 
in timecards late and 
some extreme cases 
almost a month old. This 
is causing problems for 
our payroll / accounting 
department.  Our clients 
also expect to have their 
invoices in a timely fash-
ion and in order for this to 
occur, you must hand in 
your timecards regularly.  
Furthermore, handing in 
your timecards on weekly 
basis means you will 
receive your pay every 
week. 
 
All incidents or accidents 
that happen while at work 
and because of the work 
that you are doing have 
to be reported to La-
borTek Immediately 
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possible:  

1. When you notice a haz-
ard, verbally report it to 
the site supervisor or use 
your company’s system 
to report it anonymously.  

2. Provide recommenda-
tions to your supervisor 
on how to eliminate or 
control the hazard, if you 
are knowledgeable of 
controls.   

3. Follow up on the report. 
If your supervisor did 
not respond to your con-
cern, inform the next 
level of management 
within the company. 

You have the right to refuse 
work that you believe endan-
gers your health and safety or 
the health and safety of others 
(per Section 43(3) of  the 
OHSA).  

 

Follow your workplace proce-
dure for work refusal. Your 
employer cannot fire or disci-
pline you for refusing unsafe 
work or for asking them to ad-
dress a hazard in the workplace. 

Source: Source: IHSA 


