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IMPORTANT
POINTS

As much as it's im-
portant for timecards
to be handed in on
time, it's as important
that they are properly
filled-in and signed by
your supervisor at
work. You have in
your employment kit a
copy of a timecard as
it should be filled-in.
Please refer to this
example. If you need
further information,
please do not hesitate
to ask either Dispatch
or Jackie Bennett—
Kelly.

Some of you are hand-
ing in timecards late
and some extreme
cases almost a month
old. This is causing
problems for our pay-
roll / accounting de-
partment. Our clients
also expect to have
their invoices in a time-
ly fashion and in order
for this to occur, you
must hand in your
timecards regularly.
Furthermore, handing
in your timecards on
weekly basis means
you will receive your
pay every week.

All incidents or acci-
dents that happen
while at work and be-
cause of the work that
you are doing have to
be reported to La-
borTek Immediately
WITHOUT
EXCEPTIONS

Celyne Aubin
Health & Safety

caubin@labortek.com

Tel: 613-741 1128
Fax: 613-741 1130

SAFETY TALK

The Ontario Occupational Health and Safety Act and the Ontario

Regulations: What everyone needs to know

The Occupational Health
and Safety Act (OHSA) and
the Ontario Regulations are
in place to protect workers
from direct injury, long
term disabilities or death.
Although some may com-
plain about too many rules,
most accidents happen be-
cause companies or workers
were not following some
basic regulations.

The challenge for
businesses is ensuring
workers and supervisors
understand and follow the
rules.

For all Ontario
workers, the basic guide-
lines are found in the Occu-
pational Health and Safety
Act, R.S.0. 1990, c. O.1.
An electronic copy can be
found at

www.labour.gov.on.c

a through the Ministry of
Labour, including frequent-
ly asked questions. If you
are an Ontario employer
and have not visited this
site you should start there to
get the information to re-
main safe and compliant.
The employer has
the most responsibility to
keep workers safe. There
are many different aspects
to the process, including:
. Ensuring protective
devices and equip-
ment are provided,
used properly and
maintained;
training the workers

for the tasks they will
perform and train them

about how to protect the
worker from risk of inju-

ries;

o determining that work-
ers understand and fol-
low the regulations that
apply to them;

. “provide information,
instruction and supervi-
sion to a worker to pro-
tect the health or safety
of the worker;”

. providing a competent
person as a supervisor;
and

o establishing and sup-
porting a health and

safety system.

This is not an all-inclusive list,

just a basic overview of the
employer’s responsibilities

listed in OHSA Section 27. For

example, supervisors need to

ensure that workers follow the

regulations, use prescribed
protective equipment, are
aware of the risks and how to

protect themselves, and follow

instructions.
More details are pre-

scribed in OHSA Section 28 of
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“construction” includes erec-
tion, alteration, repair, dis-
mantling, demolition, struc-
tural maintenance, painting,
land clearing, earth moving,
grading, excavating, trench-
ing, digging, boring, drilling,
blasting, or concreting, the
installation of any machinery
or plant, and any work or
undertaking in connection
with a project but does not
include any work or under-
taking underground in a
mine; (construction) or an
“industrial establishment”
including a related office
building, factory, arena, shop
or office.

Once the regulations
that apply to the job site are
identified, these need to be
incorporated into a consoli-
dated health and safety poli-
cy and program/

Then workers need
to be trained, and the em-
ployer must monitor the
health and safety program
and adapt to changes as
shortfalls are identified. As
an employer, it is imperative
to be familiar with the regu-
lations.

If you are not sure

the OHSA and two regulations about what needs to be done

with different guidelines O.

Reg. 213/91: Construction Pro-

jects and the R.R.O. 1990,

Reg. 851: Industrial Establish-

ments.

Businesses need to
determine which regulation
applies by understanding the
definitions. For example,

or you are overwhelmed,
engage a third party for sup-
port. With all the duties pre-
scribed in the Act and the
regulations, we should have
a pretty good idea of what
we should do to stay safe.
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