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IMPORTANT
POINTS

As much as it's im-
portant for timecards
to be handed in on
time, it's as important
that they are properly
filled-in and signed by
your supervisor at
work. You have in
your employment kit a
copy of a timecard as
it should be filled-in.
Please refer to this
example. If you need
further information,
please do not hesitate
to ask either Dispatch
or Jackie Bennett—
Kelly.

Some of you are hand-
ing in timecards late
and some extreme
cases almost a month
old. This is causing
problems for our pay-
roll / accounting de-
partment. Our clients
also expect to have
their invoices in a time-
ly fashion and in order
for this to occur, you
must hand in your
timecards regularly.
Furthermore, handing
in your timecards on
weekly basis means
you will receive your
pay every week.

All incidents or acci-
dents that happen
while at work and be-
cause of the work that
you are doing have to
be reported to La-
borTek Immediately
WITHOUT
EXCEPTIONS

Celyne Aubin
Health & Safety

caubin@labortek.com

Tel: 613-741 1128
Fax: 613-741 1130

SAFETY TALK

Explain dangers

We do so many jobs with-
out protecting our eyes. Just
think of the eye hazards in
our work:

o Flying dust and grit
o UV light from weld-

ing arcs

. Sparks and slag from
welding and cutting

. Abrasives from sand-
blasting

o Chemical splash

. Pipe and wire stick-
ing out of walls

o Ties and wire hang-
ing from ceilings

. Sun and wind.

We’ve all had dust and dirt
in our eyes. Some of us
have been hit in the eye by
chips of wood, concrete,
and stone.

A little bigger, a little fast-
er—these particles could
leave us with limited sight
or none at all.

Identify controls

You’ve only got one pair of
eyes. Make them last a life-
time.

Wearing the right protec-
tion can prevent most eye
injuries. Basic protection is

EYE PROTECTION

safety glasses with side
shields.

Take extra precautions in
windy conditions or when do-
ing jobs where eye injuries are
more likely.

Look for the CSA logo on the
frames, whether the glasses are
prescription or non-
prescription.

For welding, eye protection
must also be marked with the
shade number.

Follow the tips below:

Don’t wear contact
lenses on site. Dust and
other particles can get
under the lens. If you
must wear contact lenses
for medical reasons,
wear appropriate eye
protection as well.

Keep your safety glasses
on when you wear other
protection such as a
welding helmet or
faceshield. Why? Be-
cause when you lift up
the visor or shield, you
may still be exposed to
flying chips, dust, or
other hazards.

Match your eye protec-
tion to the hazard. Gog-
gles that protect you
from dust may not pro-
tect you from splash or
radiation.

Make sure your eyewear
fits snugly.
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o Clean dirty lenses with
water or a lens clean-
ing solution to float
the dirt away instead
of scratching it into
the lenses.

o If an eye injury oc-
curs, treat it right
away. Get first aid for
a minor injury or see a
doctor for a more seri-
ous injury.

o Get your eyes checked
every couple of years
to make sure that
problems haven’t de-
veloped or gotten
worse.

Demonstrate

Take a look at eye protection
used by your crew.

Point out any cracked or bro-
ken frames and scratched or
pitted lenses that should be
replaced.

Review the company policy
on providing and replacing
eyewear.

Review any special require-
ments for welding helmets,
sandblasting hoods,
faceshields, etc.

If you have an eyewash sta-
tion on site, show your crew
the location and explain how
to use it.

Source: IHSA



