
 

Hand injuries account 
for 80 percent of all 
occupational injuries. 
This is because the 
hands are engaged in 
almost all activities on 
the job. Can you im-
agine any occupation 
that does not make 
use of the hand? 
Hands are so im-
portant because of 
their utility. They pro-
vide us with the dex-
terity needed to per-
form most daily activi-
ties. In fact, hands, as 
tools, are so versatile 
and can perform 
many intricate func-
tions more than any 
single known tool de-
veloped by man. 
No wonder hands are 
highly useful on our 
jobs. There are many 
dangerous conditions 
on the job to which 
the hand is always 
exposed. Sharp edg-
es, pinch points, pro-
truding objects, splin-
ters, exposed blades 
on unguarded ma-
chinery and many 
more. These condi-
tions may not always 
be too obvious to the 

working person. 
Pinch points are basi-
cally traps for the hand 
especially. Doors may 
pinch your fingers if you 
get them caught in a 
jam. Paying attention 
and being aware of their 
existence helps us to 
avoid pinch points. We 
also need to take the 
proper precautions to 
avoid being pinched. 
Our hands are also sub-
ject to cuts, bruises, 
burns and poking. Han-
dling sharp objects, hot 
objects, rough materials 
and splinters without the 
necessary hand protec-
tion are sure signs of 
invitation for hand injury. 
A necessary precaution 
to take is to wear ap-
proved work gloves. Not 
all gloves protect you 
from all hand injuries. 
Check the appropriate-
ness of the glove for the 
task before using them. 
Precautions must still be 
taken to reduce the lev-
el of danger before han-
dling very dangerous 
material. Lockout ma-
chinery and power be-
fore reaching into them. 
Check and clear door-
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As much as it’s im-
portant for time  cards 
to be handed in on 
time, it’s as important 
that they are properly 
filled-in and signed by 
your supervisor at 
work. You have in 
your employment kit a 
copy of a time card as 
it should be filled-in. 
Please refer to this 
example. If you need 
further information, 
please do not hesitate 
to ask  either Dispatch 
or Jackie Bennett– 
Kelly. 
 
Some of you are hand-
ing in timecards late 
and some extreme 
cases almost a month 
old. This is causing 
problems for our pay-
roll / accounting de-
partment.  Our clients 
also expect to have 
their invoices in a time-
ly fashion and in order 
for this to occur, you 
must hand in your 
timecards regularly.  
Furthermore, handing 
in your timecards on 
weekly basis means 
you will receive your 
pay every week. 
 
All incidents or acci-
dents that happen 
while at work and be-
cause of the work that 
you are doing have to 
be reported to La-
borTek Immediately 
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ways and aisles and 
make sure you have 
proper head clearance 
before you move loads 
through. 
Machines are guarded 
to avoid accidental ex-
posure of its moving 
parts to the hands and 
parts of the body. 
Make sure machines 
are guarded at all 
times. Do not wear 
rings or wedding 
bands when working 
with machinery. Do 
not pick up broken 
glass or spilled ma-
chine parts with your 
bare hands. Remem-
ber your hands will 
obey any commands 
your brain sends 
them. Use your brain. 
Avoid dangers and 
protect your hands. 
You need them as 
long as you live. 
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