IMPORTANT
POINTS

As much as it's im-
portant for time cards
to be handed in on
time, it's as important
that they are properly
filled-in and signed by
your supervisor at
work. You have in
your employment kit a
copy of a time card as
it should be filled-in.
Please refer to this
example. If you need
further information,
please do not hesitate
to ask either Dispatch
or Natalie Ferguson.

Some of you are hand-
ing in timecards late
and some extreme
cases almost a month
old. This is causing
problems for our pay-
roll / accounting de-
partment. Our clients
also expect to have
their invoices in a time-
ly fashion and in order
for this to occur, you
must hand in your
timecards regularly.
Furthermore, handing
in your timecards on
weekly basis means
you will receive your
pay every week.

All incidents or acci-
dents that happen
while at work and be-
cause of the work that
you are doing have to
be reported to La-
borTek Immediately
WITHOUT
EXCEPTIONS

Celyne Aubin
Health & Safety

caubin@]labortek.com

Tel: 613-741 1128
Fax: 613-741 1130

SAFETY TALK

Setting a good example is
not a "put-on". It's simply
working safety into your
daily routine at home and
on the job. When we all
work safely, everyone's job
is safe and their future more
secure.

New employees certainly
benefit by seeing opera-
tions conducted the safe
way. As you all know from
experience, people new on
the job take a while to ad-
just and to discover who
they are in the overall set-
up of the plant. New em-
ployees who have never
held a job before or were
employed by a firm that had
a weak safety program
probably will need consider-
able safety instruction. We'll
attempt to give it to them,
but naturally, they also ob-
serve and seek advice and
information from fellow
workers. These early im-
pressions of you and of
safety operations will be at
least partially formed
through these contacts and
observations.

On the other hand, new-
comers formerly employed
by a firm that emphasized
safety will probably think
more of you personally if
you measure up to the cali-
ber of people they are ac-
customed to working with.
"Don't do as | do; do as |
say" is a pretty tired expres-
sion, and it got tired be-
cause we all have repeated
it many times not just ver-
bally but through our ac-
tions; and actions speak

louder than words. When we
leave our safety glasses rest-
ing on our foreheads rather

than in place over our eyes, or

when we kick an empty milk
carton under a bench rather
than pick it up, we're selling
safety but it's a useless soft
sell. Our actions are saying, "l
believe in wearing eye protec-
tion but not in protecting my
eyes; and | know trash can

cause a tripping accident, but it
isn't important enough to make

me pick it up."
There's another angle to set-
ting good examples. Too often

people dress to impress others

with their good taste rather

than their knowledge of safety.

Wearing rings, bracelets, and
other ornaments is dangerous

around machinery and in many

other jobs where it's possible
for jewelry to be caught by
moving parts of machinery,
thus cause injury to the wear-
er. Long sleeves, floppy pant

legs, and long hair can be haz-

ardous on some jobs, too.

So we should always dress for

the job. Our image as a fash-

ion expert may suffer, but it will
give way to the more important

and more beneficial image of
safety.
Maybe some of us feel we are

already setting good examples

for safety, but maybe this self-

image isn't too accurate. Think

just for a moment isn't it
strange that we always think
about having the nice things
happen to us and when we
think about an accident, it's

usually happening to someone

else?
Accidents are a reality. Make
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your personal safety just as
real and you'll have a good
chance of not becoming the
other person to whom acci-
dents are always happening.
We also might remember
that our children some day
will be entering the work
force. And they, like the new-
comer on the job, can benefit
by our actions that exemplify
safety consciousness.

Most of us try to demonstrate

to our kids how to cross
streets or how to light match-
es when they're of age. If,
through the years, your kids
learn from you how to use a
ladder correctly, or that it's
good practice to keep tools
in their proper places or that
there's a right way to lift
things, you've given them an
additional opportunity for the
better life the future promis-
es.

Source: Safety Toolbox Topics



