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IMPORTANT
POINTS

As much as it's im-
portant for time cards
to be handed in on
time, it's as important
that they are properly
filled-in and signed by
your supervisor at
work. You have in
your employment kit a
copy of a time card as
it should be filled-in.
Please refer to this
example. If you need

further information,
please do not hesitate
to ask either Jean

Beauchamp or Natalie
Ferguson.

Some of you are hand-
ing in timecards late
and some extreme
cases almost a month
old. This is causing
problems for our pay-
roll / accounting de-
partment. Our clients
also expect to have
their invoices in a time-
ly fashion and in order
for this to occur, you
must hand in your
timecards regularly.
Furthermore, handing
in your timecards on
weekly basis means
you will receive your
pay every week.

All incidents or acci-
dents that happen
while at work and be-
cause of the work that
you are doing have to
be reported to La-
borTek Immediately
WITHOUT EXCEP-
TIONS

Have a warm, safe,
and healthy month of
April

Chantal Blais
Health & Safety

cblais@labortek.com

Tel: 613-741 1128
Fax: 613-741 1130
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Occupational Illness

Occupational Illness know
by several other defining
terms are workplace inju-
ries from long term expo-
sures to biological, chemi-
cal, physical and ergonomic
hazards. There are Biologi-
cal risks such as moulds,
bird droppings, and insects.
Chemicals such as Carbon
monoxide, phosphate ester
or minerals like asbestos,
lead and silica. Physical
exposures such as heat,
cold, noise, sunlight or er-
gonomic risks such as re-
petitive movements and
awkward positioning during
work activities. In some
cases there may be a combi-
nation of all three of these
risks in the same environ-
ment such as in a damp and
cramped confined space. So
what do we need to do to
protect ourselves? How can
we get the job done safely a
repeated number of times or
even daily without undue
risk?

First we need to get familiar
with the risks of the work-
space we will work in. This
will reveal the environmen-
tal risk exposures that may
exist or may develop. What
is in the space, what

Each environment will re-
quire different measures to
reduce risk like if we are in
a cable vault, out in the
open air or in a warehouse.
What is the atmosphere

composed of and do we have
any respiratory risks? Can we
mitigate the risk with ventila-
tion or do we need a respirator,
supplied air respirator or
SCBA.

Second, are there physical
risks that can cause injuries
like cuts, overloading the body
or Musculoskeletal Disorders
(MSDs). Repetitive stress inju-
ries from repeating the same
movement over and over? Are
there extended periods where
awkward postures are held or
cramped positions maintained?
Some of the physical risks can
be mitigated with personal pro-
tective equipment, anti-fatigue
matting or padded or taped
edges but how do we prevent
the RSI risk? The basic pre-
vention for RSIs is posture,
positioning, and taking breaks.
In most cases an ergonomic
analysis must be performed to
identify the risks and prescribe
a preventative measure for the
workers performing the task.
An employer must be aware of
what the exposure limits set
out in R.R.0O. 1990, Regulation
833 (Control of Exposure to
Biological or Chemical
Agents) and Ontario Regula-
tion 490/09 (Designated Sub-
stances) under Ontario’s Occu-
pational Health and Safety Act.
The Ministry of Labour has
proposed changes to the Occu-
pational Exposure Limits un-
der the Occupational Health
and Safety Act. Make sure as

an employer you are in-
formed, train and protect the
workers and always seek out
the best ways to protect.

Third, we need to train our
workers on how they will
protect themselves based on
the known risk and train
them on what to do if some-
thing new arises. For the
known risks workers need to
implement the safe control
measures prior to starting a
task such as starting a venti-
lation system. Then select,
inspect and wear the appro-
priate PPE and follow the
safe work plan developed for
the specific task. For new
risks that occur or are identi-
fied workers must be in-
structed to stop work
(safely), report the safety
risk to their supervisor and
provide input for the solution
to the risk. Workers that are
involved in solutions will
also be invested in following
the same solutions.

The fourth thing is to period-
ically review the risks, re-
view the safety measures and
PPE and make sure the safe
work plan is being followed
and is effective. Document
the process and keep records
of the job hazard assess-
ments, ergonomic studies,
testing or other inspections
related to the risk in the
workplace.

Source: Safety Toolbox Topics



